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January 15, 2016

7.2   Prior Authorization Subsystem Online Functionality

The online functional groups of the Prior Authorization Subsystem are:

· Prior Authorization Online Functional Group

· Prior Authorization Report Request Functional Group

Each of these is described in detail separately, beginning below. 

7.2.1   Prior Authorization Online Functional Group

This functional group is used to search for, add, and maintain Prior Authorization requests.  This group consists of a search window and an online maintenance window with several tabs.

Selecting PA maintenance on the MMIS Control Panel accesses the Prior Authorization Selection window.  This window is used to begin the process of adding a new PA request or displaying a list of existing PA requests based on user-entered selection criteria.   When the user selects an existing PA or requests to add a new PA on this window, the system transfers control to the Prior Authorization Online Maintenance Function.

The PA Online Maintenance function is used to add, maintain, or delete Prior Authorizations requests.  Multiple tabs are used to accomplish this task.  The Header Tab is used to access and maintain information that is common to the entire PA request.  The Detail Tab, used to add and maintain the Prior Authorization details, is separated into two parts.  The top portion presents a list of the detail items for the PA request.  The bottom portion displays information for the detail line selected.    The Waiver Tab is used to add and maintain data common to Waiver type PA requests.   The Note Tab is used to add and maintain comments.  On this tab a single comment is maintained for each of the following three categories: Internal, Provider, and Letters (Internal is the default).  Comment information resides with the PA and is not reported. 

Using the menu, the user may choose one of several options to either GOTO another subsystem to view related data, perform editing on the PA being accessed, view the exceptions currently posted to this PA, or display the user ID of the last user to update the Prior Authorizations along with the last update date and time.

The following table presents the GOTO navigation capabilities for the functional group. For each GOTO option in the functional group, the following information is identified: the subsystem and functional group navigated to when the GOTO option is selected, the window field used as the key field for the GOTO functional group, and the window name where the key field resides (if appropriate).

	GOTO Subsystem
	GOTO Functional Group
	Window Field
	Window

	Client
	Client 
	Client ID
	PA Header Tab

	Provider
	Provider 
	Header Provider ID
	PA Header Tab

	Provider
	Provider 
	Line Item Provider ID
	PA Detail Tab

	Claims Processing
	Claims Detail
	TCN
	PA Detail Tab

	Reference
	Procedure 
	Procedure Code
	PA Detail Tab

	Reference
	Revenue 
	Revenue Codes
	PA Detail Tab

	Reference
	Diagnosis
	Diagnosis
	PA Detail Tab

	Reference
	PA Exception Code
	Exceptions Code
	PA Exceptions 


The GOTO option is not available on the PA Search Window. 

The following windows and tabs are used by the Prior Authorization functional group:

· Prior Authorization Selection Window 

· Prior Authorization Header Tab

· Prior Authorization Detail Tab 

· Prior Authorization Notes Tab 

· Prior Authorization Waiver Tab 

· Prior Authorization Exceptions Window 

The following data is displayed in the title bar of all tab windows (except the search/selection windows) in this functional group:

· PA ID 
· PA Type
· Client Last Name, First Name, Middle Initial

The security system allows certain edits on the Prior Authorization Detail Tabpage to be bypassed when the operator has been assigned the appropriate security access function.  The following activities are allowed when an operator is assigned the Prior Authorization Edit Bypass function:

· Allow setting approved units to less than used units 
· Allow setting approved amount to less than used amount.

NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM

WINDOW SPECIFICATION

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

SELECTION WINDOW

	Window Name:
W_AUTH_SEARCH 

	Description: 

The Prior Authorization Selection Window allows inquiry only into Prior Authorization records. This window is used to search the database for a provider or a list of Prior Authorization that meet specified selection criteria. The user can select Prior Authorizations by any of the following criteria: 

Primary Selection keys are: 

· PA ID

· PDCS PA ID

· Client ID

· Provider ID (Header)

· Location

             National Provider ID
Secondary Selection keys are: 

· Service Description

· Authorization Type  Note: This selection has been removed from the secondary selection list. It is now available as a separate freeform

· dropdown datawindow.  Authorization type may be used as a search criterion if the primary search criteria is National Provider ID,

· Client ID, Provider ID, or Location.    
· Location

· Status (Header)

· Effective Date       Note:  When an effective date is entered, all PAs that match on the first criteria and whose effective date is equal

                                            to or up to one year greater than the date entered are presented on the selection window.

             Provider Type       Note: This selection is allowed to be used only if National Provider ID is selected as the primary search by. 


	Special Security Requirements: 

There are no security requirements specific to this window. All users authorized to access the functional group may access and update this window. 

	Presentation Sequence(s): 

Prior Authorization ID



	Remarks:   N/A


NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM

WINDOW LAYOUT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

SELECTION WINDOW
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

SELECTION WINDOW

	Field Name
	Table

Column Name
	Table Name 
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	Search By:
	N/A
	N/A
	X(30)
	N
	N
	V
	Primary Search By criteria – blank if entering a new PA.  A_AUTH_SRCH_1ST_CD
	

	Search For:
	N/A
	N/A
	X(10)
	N
	A
	N/A
	At least one search criterion must be selected.
	2

	Search By:
	N/A
	N/A
	X(30)
	N
	N
	V
	Secondary Search By criteria – blank if entering a new PA.  A_AUTH_SRCH_2ND_CD
	

	Search For:
	N/A
	N/A
	X(10)
	N
	C
	N/A
	Required if secondary search by criteria entered.
	

	Restrict Loc to User ID
	N/A
	N/A
	X
	N
	N
	N/A
	Default = “N”
	

	Authorization Type
	                  N/A
	                  N/A
	X
	N
	C
	V
	May be used in combination with NPI, Provider ID, Location, or Client ID. Required for NEW prior authorization entry
	

	PA ID
	A_ID
	A_PA_HEADER_TB
	X(11)
	A
	N
	N/A
	
	

	PA Type
	A_TY_CD
	A_PA_HEADER_TB
	X(10)
	A
	N
	V
	Contains the short description from the valid value table 150.
	

	Client ID
	B_CURR_ID
	B_DETAIL_TB
	9(14)
	A
	N
	N/A
	
	

	Client Last Name
	B_LAST_NAM
	B_DETAIL_TB
	X(21)
	A
	N
	N/A
	
	

	Provider ID
	C_BLNG_PROV_ID
	A_PA_HEADER_TB
	X(8)
	A
	N
	N/A
	
	

	Status
	A_HDR_STAT_CD
	A_PA_HEADER_TB
	X(1)
	A
	N
	N/A
	
	

	Effective Date
	A_EFF_DT
	A_PA_HEADER_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY.
	

	Expiration Date
	A_EXPIR_DT
	A_PA_HEADER_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY.
	

	Location Code
	R_TXT_LOCN_CD
	A_PA_HEADER_TB
	X(3)
	A
	N
	N/A
	
	

	Search
	N/A
	N/A
	Push

Button
	N
	N
	N/A
	Searches PA tables for search criteria entered in Search By and Search For fields.  This is the default, and will be performed if “Enter” is pressed.
	

	Select
	N/A
	N/A
	Push

Button
	N
	N
	N/A
	Transfers to Prior Authorization Online Functional Group Header Tab.  
	

	New
	N/A
	N/A
	Push

Button
	N
	N
	N/A
	Transfers to Prior Authorization Online Functional Group Header Tab in Add mode.
	1

	Cancel
	N/A
	N/A
	Push

Button
	N
	N
	N/A
	Returns the user to the MMIS control panel.  This will be performed if “Esc” is pressed.
	


Notes:

1. When a NEW PA is specified on the Prior Authorization Selection window, an entry of an Authorization Type (PA type) is now required.  The New PA entry window (Header Tab) will display with the PA type already filled in.
2. When searching for an existing PA ID, the field will automatically pad zeros to the left of the entered characters, up to a total of 10 characters, if the number of characters entered is less than 10.

___________________________________________________________________________________________________________________________
LEGEND:
For Prot and Req:
A = Always


For Std Edits:
D = Date Edit

V = Valid Value Edit







C = Conditionally



N = Numeric Edits
S = System Generated






N = Never

NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW SPECIFICATION

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

HEADER TAB PAGE

	Window Name:
 W_AUTH_ONLINE_SELECTION; UO_TABPG_AUTH_HDR 

	Description: 

The Prior Authorization Header Tab Page used to view and update Prior Authorization requests.  This window contains Prior Authorization data common to all type of PA types. 

 

	Special Security Requirements:

There are no security requirements specific to this window. All users authorized to access the functional group may access and update this window. 



	Presentation Sequence(s): 

By specific Prior Authorization ID.



	Remarks: 

N/A




NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW LAYOUT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

HEADER TAB PAGE
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

HEADER TAB PAGE 

	Field Name
	Table

Column Name
	Table Name
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	Prior Auth ID
	A_ID
	A_PA_HEADER_TB
	X(11)
	C
	C
	N/A
	 
	2,3

	Prior Auth Type
	A_TY_CD
	A_PA_HEADER_TB
	X(1)
	C
	C
	V
	Contains the short description from the valid value table 150.
	2,7

	Client ID
	B_CURR_ID
	B_DETAIL_TB
	9(14)
	C
	C
	N
	
	2,6

	Patient Acct
	A_PAT_ACCT_CD
	A_PA_HEADER_TB
	X(12)
	C
	N
	N/A
	Default to space
	

	Effective Date
	A_EFF_DT
	A_PA_HEADER_TB
	Date
	C
	C
	D
	Format MM/DD/CCYY.
	2

	Expiration Date
	A_EXPIR_DT
	A_PA_HEADER_TB
	Date
	C
	C
	D
	Format MM/DD/CCYY.
	2

	Plan Limit Amt
	A_PLN_LMT_AMT
	A_PA_HEADER_TB
	999,999,999.99
	C
	N
	N
	Default to zeroes
	 9

	Prior Placement
	A_PR_PLCMT_CD
	A_PA_HEADER_TB
	X(14)
	C
	N
	V
	Contains the short description from the valid value table 72.

Default to “Z”.
	

	Level of Care
	A_HCBS_LOC_CD
	A_PA_HEADER_TB
	X(14)
	C
	N
	V
	Contains the short description from the valid value table 235.

Default to “Z”. 
	10

	Provider ID
	C_BLNG_PROV_ID
	A_PA_HEADER_TB
	X(8)
	C
	C
	N/A
	
	2.4

	Provider Name
	P_NAM
	P_PROV_TB
	X(35)
	A
	N
	N/A
	
	

	Submitted Client ID
	B_ALT_ID
	A_PA_HEADER_TB
	X(14)
	A
	N
	N/A
	System populated when an invalid client ID is entered for the PA
	6

	Client Information
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Name – Last
	B_LAST_NAM
	B_DETAIL_TB
	X(21)
	A
	N
	N/A
	
	

	First
	B_FST_NAM
	B_DETAIL_TB
	X(15)
	A
	N
	N/A
	
	

	MI
	B_MI_NAM
	B_DETAIL_TB
	X(1)
	A
	N
	N/A
	
	

	SSN
	B_SSN_NUM
	B_DETAIL_TB
	XXX-XX-XXXX
	A
	N
	N/A
	
	

	Date of Birth
	B_DOB_DT
	B_DETAIL_TB
	Date
	A
	N
	 N/A
	
	

	Nursing Facility Resident
	A_NF_RES_IND
	A_PA_HEADER_TB
	X(1)
	C
	N
	N/A
	Default to “N”
	

	CMS Case Limit
	A_CMS_CS_LMT_IND
	A_PA_HEADER_TB
	X(1)
	C
	N
	N/A
	Default to “N”
	

	Waiver Type
	A_COE_CD
	A_PA_HEADER_TB
	X(16)


	C
	N
	V
	Drop down list box.  Contains the short description from the valid value table 8174.

Default to “Z”.
	5, 10

	Retro Reason
	A_RETRO_AUTH_CD
	A_PA_HEADER_TB
	X(10)
	C
	N
	V
	Contains the short description from the valid value table 9295

Default to “Z”.  
	

	Current Status
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Reviewer
	A_REVW_CD
	A_PA_HEADER_TB
	X(3)
	C
	N
	V
	Contains the short description from the valid value table 9950

Default to space
	11

	Hdr Status
	A_HDR_STAT_CD
	A_PA_HEADER_TB
	X(1)
	C
	C
	V
	Contains the short description from the valid value table 164.

May be program generated.
	1

	Authorizing ID 
	A_HDR_AUTH_ID
	A_PA_HEADER_TB
	X(7)
	A
	N
	N/A
	Program Generated
	

	Date
	A_HDR_STAT_DT
	A_PA_HEADER_TB
	Date
	A
	N
	D
	Format MM/DD/CCYY.

Program Generated
	

	Location
	R_TXT_LOCN_CD
	A_PA_HEADER_TB
	X(3)
	A
	N
	N/A
	Default to 970
	

	Original Status
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Approved Dt
	A_HDR_ORIG_AUTH_DT
	A_PA_HEADER_TB
	Date
	A
	N
	D
	Format MM/DD/CCYY.

Program Generated
	

	Authorizing ID
	A_HDR_ORIG_AUTH_ID
	A_PA_HEADER_TB
	X(7)
	A
	N
	N/A
	Default to space
	

	Exceptions
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	LI
	A_LI_NUM
	A_PA_EXCEPTION_TB
	99
	A
	N
	N/A
	
	

	Exc
	R_AUTH_EXC_CD
	A_PA_EXCEPTION_TB
	X(4)
	A
	N
	N/A
	
	

	ST
	A_LI_EXC_DISP_CD
	A_PA_EXCEPTION_TB
	X
	A
	N
	N/A
	
	


Notes:

1. When the header level status changes to “C” (close) or “D” (denied), all fields, except the header level status code are protected.  All fields are protected except effective date, expiration date, and header status when (1) the header status is “approved,” or (2) for all detail line items either the used amount or used unit fields are greater than zero.  Please note that the header level status code appears only on the window with the tab named “Header.” Simply click on the Header tab to get to the header status code from any other window in this functional group.

2. When Prior Authorization is being added this field is required.

3. The PA ID column is always required, but if left blank will be system generated as  TYYMMDDNNNN where T  is the Authorization Type (F-FFS, M-Mi Via, P-PDCS, W-Waiver), YYMMDD is the current date, and NNNN is a sequential number incremented by 1 for every PA that is added with a blank ID.   If 1 to 9 characters are entered, the system will automatically pad zeros to the left to total 10 characters, if Authorization type is CMS.  If the Authorization Type is not CMS and data is entered in the PA ID fields that is not at least 10 characters, then an error message will be displayed indicating that 10 to 11 characters is required when entering a PA ID.

4. This field will allow entry of an NPI (10 characters) from which a Provider ID (8 characters) will be derived and saved. If NPI is entered and more than one Provider ID is returned, a pop up window will display a list from which the user may choose a Provider ID (See Matching Provider Selection Popup in Section 4.2). An error message will be displayed if an NPI entered is not found when creating a new PA. A PA cannot be entered without a valid NPI or Provider ID. The billing provider must be an active Medicaid provider (enrollment status of 60) as of the PA effective date. If not the PA will be suspended at the header with exception code 0120 posted.
5. This field is disabled unless the PA Type is W- Waiver or M – Mi Via Waiver.

6. When a Client ID is entered in the Client ID field, it is validated against the database.  If it does not exist in the Client database, then an exception is displayed (0129), and the entered ID is saved in the Submitted Client ID field for future reference. The Client ID field is cleared to allow for correction (Project 23-1791).

7. No new Mi Via Waiver Prior Authorizations will be allowed entry with effective or end dates greater than 06/30/2010.

8. A Prior Authorization record must not contain overlapping header effective dates if the new Prior Authorization record contains an existing Client ID/Provider ID combination where the Provider ID contains a value other than zeroes.  This edit doesn’t apply to PAs that are not in an Approved (‘A’) status.
9. This field is systematically populated when the PA Type (A_TY_CD)  is ‘W’ (Waiver) and the Waiver Type (A-COE-CD) is equal to one of the following:  30Z, 31Z, 32Z, 33Z, 34Z, 35Z, 36Z, 37Z, 38Z, 39Z, 40Z, 41Z, 42Z, 43Z, 44Z.  The value is set based on the amount contained in the corresponding System Parameter:


	System Parm #
	Waiver Type
	Effective Start Dt
	Effective End Dt
	ARA Limit

	4680
	ARA Limit - 30Z
	1964-01-01
	9999-12-31
	$28,515.40

	4681
	ARA Limit - 31Z
	1964-01-01
	9999-12-31
	$23,437.00

	4682
	ARA Limit - 32Z
	1964-01-01
	9999-12-31
	$18,356.76

	4683
	ARA Limit - 33Z
	1964-01-01
	9999-12-31
	$39,061.36

	4684
	ARA Limit - 34Z
	1964-01-01
	9999-12-31
	$36,739.28

	4685
	ARA Limit - 35Z
	1964-01-01
	9999-12-31
	$34,417.20

	4686
	ARA Limit - 36Z
	1964-01-01
	9999-12-31
	$20,310.84

	4687
	ARA Limit - 37Z
	1964-01-01
	9999-12-31
	$16,809.32

	4688
	ARA Limit - 38Z
	1964-01-01
	9999-12-31
	$13,616.00

	4689
	ARA Limit - 39Z
	1964-01-01
	9999-12-31
	$42,279.52

	4690
	ARA Limit - 40Z
	1964-01-01
	9999-12-31
	$37,538.76

	4691
	ARA Limit - 41Z
	1964-01-01
	9999-12-31
	$33,604.84

	4692
	ARA Limit - 42Z
	1964-01-01
	9999-12-31
	$31,571.64

	4693
	ARA Limit - 43Z
	1964-01-01
	9999-12-31
	$25,619.24

	4694
	ARA Limit - 44Z
	1964-01-01
	9999-12-31
	$22,121.40


10. When PA Type equals Waiver the following Waiver Type (COE) and Level of Care combination is enforced.  If it is a combination other than that, then PA exception 0246 posts to the PA when validated:


	COE Code 
(A-COE-CD)
	Level of Care 
(A-HCBS-LOC-CD)

	A1 – A5
	A

	B1 – B5
	B

	C1 – C5 
	C

	D1 – D5 
	D

	E2 – E5
	E

	F2 – F6
	F

	G2 – G5
	G

	H2 – H6
	X

	30Z, 31Z, 32Z
	3


11. If a Reviewer ID of XXX or ZZZ is entered and the PA Type is not “C” (CMS), then the following error message will display “Reviewer ID of XXX or ZZZ only allowed for PA Type C".

______________________________________________________________________________________________________________________________

LEGEND:
For Prot and Req:
A = Always


For Std Edits:
D = Date Edit

V = Valid Value Edit







C = Conditionally



N = Numeric Edits
S = System Generated





N = Never

NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW SPECIFICATION

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

DETAIL TAB PAGE 

	Window Name:
 W_AUTH_ONLINE_SELECTION; UO_TABPG_AUTH_DETAIL_DBL_GRIDDED

	Description: 

The Prior Authorization Detail Tab Page can take two forms – one for Drug PAs and another for Non-Drug PAs.  This is the layout for Non-Drug PAs; the layout for Drug PAs is described on subsequent pages.  Both forms display the details of a line item for a Prior Authorization request.  Line items can be viewed, added, updated or deleted on this window.
 

	Special Security Requirements:

All users authorized to access the functional group may access and update this window.  Users with Prior Authorization Super User authority may modify approved amounts and units to values that are less than that used.



	Presentation Sequence(s):  

For a specific Prior Authorization ID by line item number.



	Remarks:

N/A




NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW LAYOUT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

DETAIL TAB PAGE 
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

DETAIL TAB PAGE
	Field Name
	Table

Column Name
	Table Name
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	
	
	MEDICAL DATA GRID
	
	
	
	
	
	

	Line Num
	A_LI_NUM
	A_PA_DETAIL_TB
	99
	N
	N
	N/A
	
	

	Begin Date
	A_LI_START_DT
	A_PA_DETAIL_TB
	Date
	      C
	A
	D
	Format MM/DD/CCYY.
	1,2,5,6

	End Date
	A_LI_END_DT
	A_PA_DETAIL_TB
	Date
	C
	A
	D
	Format MM/DD/CCYY.
	1,2,5,6

	Service Type
	A_LI_SVC_TY_CD
	A_PA_DETAIL_TB
	X(4)
	C
	A
	V
	Contains the code from the valid value table 7980 
	1,2,7

	Service
	A_LI_SVC_TY_DESC
	A_PA_DETAIL_TB
	X(11)
	C
	C
	N/A
	
	1,2,5,6

	Provider ID
	C_LI_RNDR_PROV_ID
	A_PA_DETAIL_TB
	X(8)
	C
	A
	N/A
	
	1,2,6

	Approved Units
	A_LI_APP_UNT_AMT
	A_PA_DETAIL_TB
	9,999,999.99
	C
	A
	N
	Default to zero
	1.2

	Approved Amt
	A_LI_APP_AMT
	A_PA_DETAIL_TB
	9,999,999.99
	C
	A
	N
	Default to zero
	1,2

	Oral Cav Cd
	R_PROC_ORAL_CAV_CD
	A_PA_DETAIL_TB
	XX
	C
	C
	V
	Contains the codes from the valid value table 2553.  There must be an entry in this field if this line refers to a dental PA.
	

	Tooth Nbr
	R_PROC_TOOTH_CD
	A_PA_DETAIL_TB
	XX
	C
	C
	V
	Contains the code from the valid value table 2100.

There must be an entry in this field if, and only if, this line refers to a dental PA. 
	1,4

	Status Code
	A_LI_STAT-CD
	A_PA_DETAIL_TB
	X
	C
	C
	V
	Contains the code from the valid value table 163
	1

	Status Date
	A_LI_STAT-DT
	A_PA_DETAIL_TB
	Date
	      A
	N
	N/A
	Format MM/DD/CCYY.

Program Generated
	

	
	
	DRUG DATA GRID
	  
	 
	
	
	
	3

	Line Num
	A_PDCS_LI_NUM
	A_PA_PDCS_TB
	99
	A
	N
	N/A
	
	

	Begin Date
	A_PDCS_REQ_DT
	A_PA_PDCS_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY.
	9, 10

	End Date
	A_PDCS_END_DT
	A_PA_PDCS_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY
	9, 10

	Service Type
	R_DRUG_CD
	A_PA_PDCS_TB
	X(11)
	A
	N
	N/A
	
	

	Service
	N/A
	N/A
	N/A
	A
	N
	N/A
	This column will always display the literal “NDC Code” in the drug grid.
	

	Provider ID
	C_PRESCR_PROV_ID
	A_PA_PDCS_TB
	X(8)
	A
	N
	N/A
	
	

	Approved Units
	A_LI_USED_UNT_AMT
	A_PA_PDCS_TB
	9,999,999.99
	A
	N
	N/A
	Default to zero
	

	Approved Amt
	A_LI_USED_AMT
	A_PA_PDCS_TB
	9,999,999.99
	A
	N
	N/A
	Default to zero
	

	Oral Cav Cd
	N/A
	N/A
	N/A
	A
	N
	N/A
	This column will always be empty in the drug grid.
	

	Tooth Nbr
	N/A
	N/A
	N/A
	A
	N
	N/A
	This column will always be empty in the drug grid.
	

	Status Code
	A_APPRVL_DENY_IND
	A_PA_PDCS_TB
	X
	A
	N
	N/A
	
	

	Status Date
	G_AUD_DT
	A_PA_PDCS_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY.
	

	
	
	MEDICAL DATA FREE FORM
	 
	 
	 
	
	
	

	Line Num
	A_LI_NUM
	A_PA_DETAIL_TB
	99
	A
	N/A
	N/A
	Program Generated
	

	Svc Desc
	A_LI_DESC_SVC_CD
	A_PA_DETAIL_TB
	X(40)
	C
	N
	N/A
	Default to space
	1

	Authorizing ID
	A_LI_AUTH_ID
	A_PA_DETAIL_TB
	X(7)
	A
	N/A
	S
	Program Generated
	

	Provider Name
	P_NAM
	P_PROV_TB
	X(35)
	A
	N/A
	N/A
	
	

	Diagnosis
	R_DIAG_CD
	A_PA_DETAIL_TB
	X(10)
	N
	N
	N/A
	
	1,8

	Proc Mod 1
	C_PROC_MOD_1ST_CD
	A_PA_DETAIL_TB
	X(2)
	N
	N
	N/A
	Default to space
	1

	Proc Mod 2
	C_PROC_MOD_2ND_CD
	A_PA_DETAIL_TB
	X(2)
	N
	N
	N/A
	Default to space
	1

	Proc Mod 3
	C_PROC_MOD_3RD_CD
	A_PA_DETAIL_TB
	X(2)
	N
	N
	N/A
	Default to space
	1

	Proc Mod 4
	C_PROC_MOD_4TH_CD
	A_PA_DETAIL_TB
	X(2)
	N
	N
	N/A
	Default to space
	1

	Requested Units
	A_LI_REQ_UNT_AMT
	A_PA_DETAIL_TB
	9,999,999.99
	N
	N
	N
	Default to zero
	1

	Used Units
	A_LI_USED_UNT_AMT
	A_PA_DETAIL_TB
	9,999,999.99
	A
	N
	N
	Default to zero
	1

	Orig Approval Dt
	A_LI_ORIG_APP_DT
	A_PA_DETAIL_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY.

Program Generated
	

	Requested Amount
	A_LI_REQ_AMT
	A_PA_DETAIL_TB
	9,999,999.99
	N
	N
	N
	Default to zero
	1

	Used Amt
	A_LI_USED_AMT
	A_PA_DETAIL_TB
	9,999,999.99
	A
	N
	N
	Default to zero
	1

	Claim Update Date
	A_CLM_UPD_DT
	A_PA_DETAIL_TB
	Date
	A
	N
	N/A
	Format MM/DD/CCYY.

Program Generated
	

	Approval Status
	A_LI_APL_STAT_CD
	A_PA_DETAIL_TB
	X(10)
	N
	N
	V
	Contains the code from the valid value table 430.  Default to “ZZ”.
	1

	Orig Authorization ID
	A_LI_ORIG_AUTH_ID
	A_PA_DETAIL_TB
	X(7)
	A
	N
	N/A
	
	

	Approval Date
	A_LI_APL_STAT_DT
	A_PA_DETAIL_TB
	Date
	      N
	N
	D
	Format MM/DD/CCYY.

Program Generated
	

	TCN
	C_TCN_NUM
	A_PA_DETAIL_TB
	9(17)
	A
	N
	N/A
	
	

	Exceptions
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	LI
	A_LI_NUM
	A_PA_EXCEPTION_TB
	99
	A
	N/A
	N/A
	
	

	Exc
	R_AUTH_EXC_CD
	A_PA_EXCEPTION_TB
	X(4)
	A
	N/A
	N/A
	
	

	ST
	A_LI_EXC_DISP_CD
	A_PA_EXCEPTION_TB
	X
	A
	N/A
	N/A
	
	


Notes:
1. When the detail status is set to approved or suspended and the units used and amount used are equal to zero, all columns on the non-drug detail window grid are available for update.  On the non-drug free-form portion of the window the following columns will be available for update:  svc description, diagnosis, proc mod codes 1, 2, 3, and 4, requested units, requested amount, appeal status, and appeal date. 

When the detail status is set to approved or suspended and the units used or amount used are greater than zero, the begin date, end date, approved units, approved amount, and status code on the non-drug detail grid are available for update.  On the non-drug free-form portion of the window the following columns will be available for update:  svc description, appeal status, and appeal date. 

When the detail status is set to closed or denied the only column available for update on the non-drug detail grid is the status code.    

2. When a Prior Auth is being added, this field is required. The rendering provider must be an active Medicaid provider (enrollment status of 60) as of the PA effective date. If not the PA will be suspended at the line item with exception code 0120 posted.

3. On the Drug Grid, all columns are protected.

4. The Tooth Number is required when indicated by the procedure record.

5. You cannot have overlapping Date of Services and procedure code(s) unless modifiers are different on non-waiver PAs.

6. Date of service and procedure code(s) can overlap on Waiver PAs only if the rendering provider is different on the PA lines.

7. If the Prior Auth Type = W (Waiver) and Waiver Type (A_COE_CD) = '30Z' - '32Z' or  'A1'  - 'A5' or 'B1'  - 'B5'  or 'C1'  - 'C5'  or 'D1'  - 'D5' or 'E2'  - 'E5' or 'F2'  - 'F6' or 'G2'  - 'G5' or 'H1’ - 'H6', then the system assigns the Service Type (A_LI_SVC_TY_CD) based on the existence of the following procedure codes:

If the client’s age 18 or greater as of the PA effective start date:

	Procedure Code
	A-LI-TYPE-OF-SVC-CD

	99509,H2021,H2025,S5125,T1005,T2025, T2016,T2019,T2021,T2022,T2033,T2013
	B

	G0151,G0152,G0153,G0157,G0158,H2019
	P

	A0160,A0170,A9270,G0159,G0160,G0161,H0031,H2022,S5165,S9446,S9470,T1002,T1003,T1015,T1023,T2011,T2028,T2034,T2038
	O


If the client’s age is less than 18 as of the PA effective start date:
	Procedure Code
	A-LI-TYPE-OF-SVC-CD

	A0160,A0170,H2019,S9470,T1005,T1015,T2022
	B

	99509,A9270,G0151,G0152,G0153,H2021,H2025,S5165,T1002,T1003,T2013,T2016,T2019,T2021,T2028,T2033,T2038
	O


8. Diagnosis code must be between 3 and 10 digits. For ICD 9 codes only the first digit can be alpha.  For ICD 10 codes first digit must be alpha, second digit must be numeric, remaining digits may be alphanumeric.  For complete diagnosis formatting rules refer to Chapter 6 Reference - 06D-2wind-A-Diagnosis Code Page Window-page 29

9. ICD-9 diagnosis codes can only be entered if the Effective End Date is less than the ICD-10 Effective Date on System Parameter 5050.  ICD-10 diagnosis codes can only be selected if the Effective Start Date is on or after the ICD-10 Effective Date on System Parameter 5050.

10. If ICD 09 diagnosis code entered and the end-date in the span is > the ICD-10 effective date maintained on System Parameter 5050, an error message is displayed and the entry is not saved.  If ICD 10 diagnosis code entered and the end-date in the span is < the ICD-10 effective date maintained on System Parameter 5050, an error message is displayed and the entry is not saved.  
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 NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW SPECIFICATION

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

NOTES TAB PAGE 

	Window Name: 
 W_AUTH_ONLINE_SELECTION; UO_TABPG_AUTH_NOTES

	Description: 

The Notes Tab Page provides the user with the ability to enter freeform notes up to 500 characters in length.  Using the radio buttons the user may enter notes for three different categories.  The label to the right of the radio buttons will change to identify which radio button has been selected.


	Special Security Requirements:

There are no security requirements specific to this window. All users authorized to access the functional group may access and update this window. 



	Presentation Sequence(s): 

By specific Prior Authorization ID.



	Remarks:

N/A
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

NOTES TAB PAGE 

	Field Name
	Table

Column Name
	Table Name
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	Notes Type
	A_NOTE_TY_CD
	A_PA_NOTES_TB
	Radio Button
	N
	N
	N/A


	A Radio Button.  

Default is “Internal”.
	

	Notes Type Description 
	A_NOTE_TY_CD
	A_PA_NOTES_TB
	X(10)
	N
	N
	V
	Contains the code from the valid value table 3139.
	

	Notes
	A_NOTE_DESC
	A_PA_NOTES_TB
	X(500)
	N
	N
	N/A
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PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

WAIVER TAB PAGE 

	Window Name:
 W_AUTH_ONLINE_SELECTION; UO_TABPG_AUTH_WAIVER

	Description: 

The Waiver Tab Page is used to maintain information that applies to a Waiver PA Request.



	Special Security Requirements:

There are no security requirements specific to this window. All users authorized to access the functional group may access and update this window.



	Presentation Sequence(s): 

By specific Prior Authorization ID.



	Remarks:

N/A
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

WAIVER TAB PAGE 

	Field Name
	Table

Column Name
	Table Name
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	Case Status
	A_SUM_CASE_STAT_CD
	A_PA_SUMMARY_TB


	X(10)
	N
	N
	V
	Contains the short description from the valid value table 239.
	

	Case Manager Provider ID:
	A_SUM_CM_PROV_ID
	A_PA_SUMMARY_TB


	X(8)
	N
	N
	N/A
	Default to space
	

	Living Arrangement
	A_LV_ARRANGE_CD
	A_PA_SUMMARY_TB


	X(30)
	N
	N
	V
	Contains the long description from the valid value table 240.
	

	If other, explain
	A_ADDL_EXPLN_DESC
	A_PA_SUMMARY_TB
	X(40)
	N
	N
	N/A
	Default to space
	

	Diagnosis
	A_SUM_DIAG_CD
	A_PA_SUMMARY_TB
	      X(10) + 

      X(30)
	N
	N
	N/A
	Contains the long description from the Reference Table.
	

	Group Home Name
	A_SUM_GRP_HM_DESC
	A_PA_SUMMARY_TB


	X(40)
	N
	N
	N/A
	Default to space
	

	Referral Source
	A_SUM_REFER_SRC_CD


	A_PA_SUMMARY_TB


	X(30)
	N
	N
	V
	Contains the long description from the valid value table 241.
	

	Discharge Dest
	A_SUM_DISCH_CD


	A_PA_SUMMARY_TB


	X(30)
	N
	N
	V
	Contains the long description from the valid value table 515.
	

	Total Authorized Expenditure
	N/A
	N/A
	9,999,999.99
	A
	N
	S
	Adding all LI approved amounts derives this field.
	

	Number of days covered
	N/A
	N/A
	9,999,999.99
	A
	N
	S
	Calculating the difference between the effective date and expiration date derives this field.
	

	Cost per day
	N/A
	N/A
	9,999,999.99
	A
	N
	S
	This field is calculated by dividing the total authorized expenditure by the number of days.
	

	Individual Cost Containment
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Monthly State Cost Containment Amt
	A_MO_COST_CNTN_AMT
	A_PA_SUMMARY_TB


	9,999,999.99
	N
	N
	N
	Default to zero
	

	Minus State Cost Containment
	A_CLNT_MO_INC_AMT
	A_PA_SUMMARY_TB


	9,999,999.99
	N
	N
	N
	Default to zero
	

	Minus Client’s Mthly HCA Warr. Amt
	A_CLNT_MO_WARR_AMT
	A_PA_SUMMARY_TB


	9,999,999.99
	N
	N
	N
	Default to zero
	

	Equals Client’s Monthly Cost Contain
	A_CLNT_MO_CNTN_AMT
	A_PA_SUMMARY_TB


	9,999,999.99
	N
	N
	N
	Default to zero
	

	30.42 Days, Dly Cost Cont. Ceiling
	A_DLY_COST_AMT
	A_PA_SUMMARY_TB


	9,999,999.99
	N
	N
	N
	Default to zero
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM

WINDOW SPECIFICATION

PRIOR AUTHORIZATION ONLINE FUNCTIONAL GROUP

EXCEPTIONS WINDOW

	Window Object Name:  W_AUTH_EXC_POPUP


	Description

This window provides the capability to display exceptions posted to a PA and to manually route a PA exception.



	Security Requirements:

There are no security requirements to this window. All users authorized to access the functional group may access and update this window.



	Presentation Sequence(s):

LI Nbr, Exception



	Remarks:

This window is viewable and updateable at the same time as other windows associated with the PA document.

*** SPECIAL NOTE: Header and line item exceptions are displayed together on this window. Header exceptions have “00” in the line item number field. Line item exceptions have a number between 1 and 25.
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION FUNCTIONAL GROUP

EXCEPTION WINDOW

	Field Name
	Table

Column Name
	Table Name
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	Current Location
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Location
	R_TXT_LOCN_CD
	A_PA_HEADER_TB
	XXX
	A
	N
	N/A
	
	

	User ID
	A_LI_EXC_USER_ID
	A_PA_EXCEPTION_TB
	X(7)
	A
	N
	N/A
	
	

	Manual Override
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Location
	R_TXT_LOCN_CD
	R_AUTH_EXC_LOC_TB
	XXX
	C
	N
	N/A
	
	

	User ID at Location
	A_EXC_USER_ID
	A_PA_EXCEPTION_TB
	X(7)
	C
	N
	N/A
	
	

	LI Nbr
	A_LI_NUM
	A_PA_EXCEPTION_TB
	XX
	A
	N
	N/A
	
	

	Exception
	R_AUTH_EXC_CD
	A_PA_EXCEPTION_TB
	X(4)
	A
	N
	N/A
	
	

	Exception Msg
	R_EXC_SHORT_DESC
	R_AUTH_EXC_TB
	X(30)
	A
	N
	N/A
	
	

	Status
	A_LI_EXC_DISP_CD
	A_PA_EXCEPTION_TB
	X(10)                      
	A
	N
	N/A
	
	

	User ID
	G_AUD_USER_ID
	A_PA_EXCEPTION_TB
	X(7)
	A
	A
	N/A
	
	

	Exception Message
	R_ATH_EXC_RSLTN_TX
	R_AUTH_EXC_RSLV_TB
	X(4000)


	A
	N
	N/A
	Double-click on the Exception Msg field to display the full Exception Message.  
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7.2.9  Prior Authorization Report Request Functional Group 

This functional group allows the user to view, create, and update on-request report requests. 

There is no GOTO navigation associated with this window. 

The following window is used by this functional group:

· Prior Authorization Report Request Selection Window 

NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM

WINDOW SPECIFICATION

PRIOR AUTHORIZATION REPORT REQUEST FUNCTIONAL GROUP

REPORT REQUEST PAGE WINDOW

	Window Name:
W_AUTH_ONLINE_REPORT_REQUEST

	Description: 

This window is used to select On-Request reports that are available from the Prior Authorization subsystem. 



	Special Security Requirements:

There are no security requirements specific to this window. All users authorized to access the functional group may access and update this window.



	Presentation Sequence(s):

User ID, Report Selection 



	Remarks:

N/A
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REPORT REQUEST PAGE WINDOW
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NEW MEXICO OMNICAID MMIS PRIOR AUTHORIZATION SUBSYSTEM 

WINDOW EXHIBIT

PRIOR AUTHORIZATION FUNCTIONAL GROUP

REPORT REQUEST PAGE WINDOW

	Field Name
	Table

Column Name
	Table Name
	Format
	Prot (A,C,N)
	Req

(A,C,N)
	Std Edits
	Specifications
	Note

Ref

	Requested Reports
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Requesting User ID
	A_REQ_RPT_USER_ID
	A_PA_REPORTS_TB
	X(7)
	A
	N/A
	N/A
	N/A
	

	Report Selection
	A_REQ_RPT_CD
	A_PA_REPORTS_TB
	X(30)
	A
	N/A
	N/A
	N/A
	

	Date Requested
	A_REQ_RPT_TS
	A_PA_REPORTS_TB
	DATE 
	A
	N/A
	N/A
	System Date
	

	Time Requested
	A_REQ_RPT_TS
	A_PA_REPORTS_TB
	TIME
	A
	N/A
	N/A
	System Time 
	

	Report Details
	N/A
	N/A
	N/A
	N/A
	N/A
	N/A
	Grouping
	

	Report Selection
	A_REQ_RPT_CD
	A_PA_REPORTS_TB
	X(30)
	N
	A
	V
	Contains the long description from the valid value table 502.
	1

	Date From
	A_REQ_RPT_FR_DT
	A_PA_REPORTS_TB
	Date
	N
	A
	D
	Format MM/DD/CCYY.
	1

	Date To
	A_REQ_RPT_TO_DT
	A_PA_REPORTS_TB
	Date
	N
	A
	D
	Format MM/DD/CCYY.
	1

	Service From
	A_PROC_REV_1_CD
	A_PA_REPORTS_TB
	X(11)
	N
	N
	N/A
	Default to space
	

	Proc Mod
	A_PROC_MOD_1ST_CD
	A_PA_REPORTS_TB
	X(2)
	N
	N
	N/A
	Default to space
	

	Service To
	A_PROC_REV_2_CD
	A_PA_REPORTS_TB
	X(11)
	N
	N
	N/A
	Default to space
	

	Proc Mod
	A_PROC_MOD_2ND_CD
	A_PA_REPORTS_TB
	X(2)
	N
	N
	N/A
	Default to space
	

	Header Provider ID
	C_BLNG_PROV_ID
	A_PA_REPORTS_TB
	X(8)
	N
	N
	N/A
	Default to space
	

	Line Item Provider ID
	C_LI_RNDR_PROV_ID
	A_PA_REPORTS_TB
	X(8)
	N
	N
	N/A
	Default to space
	

	Client ID
	A_RPT_CLNT_ID
	A_PA_REPORTS_TB
	X(14)
	N
	N
	N/A
	Default to space
	

	Authorization Type
	A_TY_CD
	A_PA_REPORTS_TB
	X(30)
	N
	N
	V
	Contains the long description from the valid value table 150.
	

	Authorization Status
	A_HDR_STAT_CD
	A_PA_REPORTS_TB
	X(30)
	N
	N
	V
	Contains the long description from the valid value table 164.
	

	Req Name
	A_REQUESTOR_NAM
	A_PA_REPORTS_TB
	X(30)
	N
	N
	N/A
	Default to space
	

	Dlvry Addr. 
	A_DELIVERY_AD
	A_PA_REPORTS_TB
	X(30)
	N
	N
	N/A
	Default to space
	


Notes:

1. This field is required if one is adding a new report detail.
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